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The following instructions are for use with the Adobe Acrobat 6. This being the newest version of
Acrobat available, many questions have arisen about the backward compatibility with versions 4 and
5. The following information details the step necessary to insure that files created in Acrobat 6 can
be viewed in previous versions. If you are using another .pdf generating software or a different
version of Adobe Acrobat, please refer to the appropriate documentation or web site for detailed
information they may have provided on this topic.

PDF documents are commonly created in one of the following ways: 1-Creating PDF by Direct
Scan, 2-Printing to PDF Writer (from within another application), or 3-Printing to PDF Distiller. This

topic will detail Printing to PDF Writer (from within another application). For information on the other
options, click the link provided.

STEP 1 - Click on the computers Start Button and locate the Printers
folder....depending on the operating system, the folder could be under the Settings link
or possibly the Control Panel...refer to your operating systems documentation if
unable to locate the Printers folder.
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STEP 2 - The PRINTER FOLDER displays.
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. Locate the Adobe PDF printer from the list and RIGHT click on it. Choose
Printing Preferences from the menu that appears.
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STEP 3 - The ADOBE PDF PRINTING PREFERENCES screen displays.

. Choose the Adobe PDF Settings tab and click on the Edit button.

& Adobe PDF Printing Preferences ' d o

Layout | Paper/Guality Adobe PDF Settings |

Adobe POF Page Size: | -] Add Custom Page...

—a&dabe PDF Converzion Settings
Diefault Settings: | Standard | Edi.. |

IJze these settings to create PDF documentz suitable for reliable wiewing and
printing of business documents. The POF documents can be opened with Acrobat
and Reader 5.0 and later.

Adabe PDF Security: |Nore =] Edt.

v View Adobe PDF results

¥ Prampt for &dobe PDF filename

v add Document Information

¥ Do not send fonts to "Adobe PDF"

V¥ Delete log files for successful jobs

[~ sk to Replace existing POF file

k. Cancel Apply

STEP 4 - The STANDARD - ADOBE PDF SETTINGS screen displays.

. Choose the General tab and look In the middle of the screen to locate an area
labeled File Options.
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Standard - Adobe PDF Settings x|

General |Images| Fonts I Calar I .-'-‘-.l:lvann:edl F"DF.-"HI

— Dezcription

Uze these sethings to create POF documents suitable for reliable viewing and printing
of buziness documents. The PDF documents can be opened with Acrobat and
Feader 5.0 and later |

— File Optiong

Compatibility: | &crobat 5.0 [PDF 1.4)

Object Level Compression: | Tags only

Auto-Rotate Pages: | Collectively by File

L Lol L

Binding: | Left

R esolution; ||3|j||:| daots per inch
* Al Pages

™ Pages From: I T I

[~ Embed thumbnailz

Kl

W Optimize for fast web view

— Default Fage Size

width: [512.0 Units: [ Paints =l
Height: IF"EE.EI

Save Ag... | ] | Cancel | Help

. Click the Compatibility drop down arrow and change option to Acrobat 4.0
(PDF 1.3).
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Standard - Adobe PDF Settings x|

General |Images| Fonks I Color I .-'-‘-.u:lvann:edl F'DF.-"?iI

— Dezcription

Jze these settings to create POF documents suitable for reliable viewing and printing
af buginezs documents, The PDF documents can be opened with Acrobat and
Reader 5.0 and later.

— File Optionz

Compatibility; | Acrobat 4.0 [PDF 1.3) j

Acrobat 3.0 [FDF 1.2

Object Level Compreszsiorn; s a=14 OS] SR Re]|
Acrobat 5.0 [PDF 1.4
Auto-Fotate Pages: [4crobat 6.0 [PDF 1.5)

Binding: | aft j

R ezolution: ||3|:||j| dots per inch

% all Pages

" Pages From: I To I

[~ Embed thumbnailz

v Optimize for fast web view

— Default Fage Size

width: [512.0 Units: | Paints [
Height: I?EE.EI

Save bz | Q. Cancel | Help

. Click the [OK] button and save with defaulted name given.

. Acrobat Writer should now display in the Default Settings drop down box the
new changes and also display Acrobat 4.0 (PDF 1.3) in the compatibility area

. Click the [OK] button.
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NOTE: It is always good practice to check document properties after saving to PDF.
Document properties can be checked fairly easy to insure backward compatibility. Click
here for detailed instructions on Checking Document Properties.

Any time you modify a .pdf document in Acrobat 6 (e.g. inserting a page, deleting
a page etc...). Use the procedures outlined in Creating PDF by Direct Scan when
saving .pdf files after modifications. The SAVE or SAVE AS option should
NEVER be used on .pdf files that are being submitted to the court.

http://www.scb.uscourts.gov/cmecf/TipsandTricks/Acro6_pdfwriter.htm (6 of 6) [1/21/2004 3:56:37 PM]


http://www.scb.uscourts.gov/cmecf/TipsandTricks/Acro6_checkingproperty.htm
http://www.scb.uscourts.gov/cmecf/TipsandTricks/Acro6_checkingproperty.htm
http://www.scb.uscourts.gov/cmecf/TipsandTricks/Acro6_pdfscanning.htm

	uscourts.gov
	CMECF Tips and Tricks - Printing to PDF Writer


